
Guide to ordering certificates etc 

 
SELECT the option you are wanting to order by clicking on the image. 

 



SELECT Add to cart on the next Screen 

 

This will add the selection to your cart.   

CLICK the View Cart Button  

 

This will take you to the section that lets you enter your details and pay. 

 

  



ENTER in your details as per example  ENTER in the Body Corporate details as per example  

   



 

CLICK on Proceed to Paypal once you have entered in all Body Corporate details 
 
NOTE: If you do not have Paypal you can still pay with credit card 

 

  



A new window will open 

 
If you have a Paypal account sign in to pay If you don’t have a Paypal account 
 select Pay with a card 

 

   

  



For Card Payments a new window will open and you can enter in your card details  

Tick the box and click Pay Now 

 

YOUR ODER WILL BE PROCESSED AND YOU WILL RECEIVE AN EMAIL CONFIRMING YOUR PAYMENT 


